
1. Select Gala Entries under 
the Swimmers tab. 

2. Your swimmer’s name is already on the drop-

down arrow, or if you have one account for all your 

children, choose from the drop down 

3. Select name of competition from the drop down 

menu 

You can click on any of these hyperlinks 

to show more details about the meet 

You need your log on details to the Sharks website 

to access Gala Entries. Contact the email below if 

you haven’t got a log in or if you have forgotten 

your password.  membership@teamsharks.com         
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7. Click  on the  green tick. If you want to add another 

entry follow the same instructions as previous. Click on X 

if you want to delete a record. NB: If you haven’t got a 

qualifying time, it will indicate that you can’t enter this event. 

4. Click on Add new record to add an event 

5. Select Session, Event No., Distance and 

Stroke, the Programme can be seen on the 

right (see page below) 

6. The Entry  Time is from British Rankings,  

depending on licensed Level  and Meet 

Conditions, this may be altered, but please 

always speak to your coach first. Any 

queries can also be forwarded to 

fixtures@teamsharks.com 

Tip: If you click over the time, you can see where 

this time was achieved. 

**Please always leave entry times as it is to avoid 

being rejected by the system** 
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8. Once you have finished with adding entries, click on Submit button. At 

anytime before deadline, you can log on to the web to see if you have 

submitted the entries, you can leave it unsubmitted until you are sure of what 

to enter. But make sure you ‘Submit’ your entry. Any problems or if you have 

made an error after submitting contact fixtures@teamharks.com 

Once all events are entered. 

A list will show all the entries 

you have selected to enter 

and the total cost. Please 

check before submitting. 

Programme of events 

can be seen here to help 

with the events you 

want to enter. (see 

above for reference) 

The overall club entries will be submitted by the Fixtures Secretary and 

when accepted receives an Accepted entries list, these will be emailed out 

and you will then be charged for what you have entered. 
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